Implementation and Management of a
Self-Directed IRA Program
Requires a Shareholder Management

Software Solution

CAMELS Consulting Group (“CAMELS”) in developing operational elements necessary for the
preparation of a Self-Directed IRA program recognizes the importance of incorporating a
shareholder management software solution.

CAMELS reviewed several program providers with StockTrack and Cambridge Technologes,

Inc. to be CAMELS recommended choices for providing a shareholder management system.

Shareholder Accounting Systems can simplify and organize all work related to shareholder accounting
including...

Issue Shares and Transfer Certificates

* Print certificates and track book entry holdings

* Provide comprehensive ‘as of’ date Reports -- instantly get the information you need for
any previous date or period

* Generate transaction reports, dividend and split registers, audit logs

* Handle tabulation of proxy votes, preparation of mail merge files, mailings and email

Prepare 1099-DIV, 1099-B, 1099-INT and IRS F.I.R.E. (with add-on Module)
Generate Mailings and Email to send to shareholders

Supports both C Corporations and Sub S Corporations

Includes Sub S Corporation pro-rata ownership, family ownership, and K-1 Reports

Recommended firms are utilized by hundreds of community banks nationally. The following
pages provides guidance for setting up Self-Directed IRAs for banks utilizing the StockTrack
shareholder accounting system (example only).

Contact:

Figtree Software/973-539-9311/

www.stocktracksoftware.com

Cambridge Technologies, Inc./618-594-3274/

www.cambridge-tech.com
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Example Documentation

SETTING UP SELF-DIRECTED IRAS
FOR BANKS USING STOCKTRACK

tockTrack is a complete shareholder management software solution used by community banks
nationwide. It provides for transfer and issuance of shares; cash dividends; stock splits; stock
dividends; proxy voting; stock options; email and mailings to shareholders; flexible reporting and

more.

If your bank is acting as custodian for Self-Directed IRAs which will hold shares of your bank, the account

is set up in StockTrack as a Registration type of IRA.

-ﬁ- Shareholder and Certificate Detail lE‘ a .
Shareholder (i} RefName REDBAMK, JAMES Stock ID Cerlificate
Name(s)as 1 | xyZ BANCORP CUSTODIAN FBO JAMES REDBANK IRA
Appears on Reqislrationl RP IRA
Certificate
3
4
Reqg Description as Appears on Certificate
Shareholder Other User Defined Info/Nates l Linked Documents/Correspondence
Primary TIN Name | ®ssN O EN O SIN | 333-11-1234
2ND TIN Name @ssN OEN OSIN| - - Effective FIT withholding 28.000%
Citizenship (® usa () GANADA
Phone | (201) 555-5676 Phone2 Cell Phone| - - CIOTHER () UNKNOWN
Email All Emails Citizen of
Envel M —
nvelope Mame Preference  Email State of Domicile @ Same as Certificate State
Letter Salutation [C1Email Praxy Materials (Residence) () Otner
Address1 ® usa () caNADA () OTHER Address? (® usa () Canapa () OTHER [ | Same as Address1[ | Use Address2 for Checks
Address | 135 BROADWAY Mailing 2356 MEADOW LANE [ send advertising mai
View Tax Address [T Blocked - If selected,
and Check) Transfers and New
Format Issues are not allowed
City| LOS ANGELES City VENICE
State | cA Zip |78945-0303 Deliv Pt State | CA Zip | 99333 =2 A""’:'e!ﬂ f““"DD Mailing Label
Tom
Through ! | = Required
Help  AddNote <-Prev Next-» Mavigate By: (o) RefName (| ID| Shares Held Debt  Options DRSID  Add  Clear Save Exit

The address of record, Address 1, should be set to the Custodian address. If you wish to have other
mailings go directly to the beneficiary, you can enter the beneficiary’s address as Address 2. All cash
disbursements such as dividend payments should be sent to the Custodian’s account either as a check or

via direct deposit.

To simplify reporting and sending statements to these IRA beneficiaries, you can designate a User

Defined Field on the Maintain | Captions for User Defined Fields screen.
'} Captions for User Defined Fields E] a .

These captions will be used on the shareholder screen Notes/User Defined Info and Shareholder tabs.

Captions for the User Defined Fields Change Captions-Phone fields

1 Contact Phone

Phone 2
Fax Cell Phone

2 Contact phone

3 | Self Dir. IRA

4
5
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You can then mark those shareholder accounts that you wish to track as Self Directed IRAs on the
Shareholder | User Defined Info... tab.

-i— Shareholder and Certificate Detail lE‘ a .
Shareholder 6 RefMame | REDBAMNK, JAMES Stock ID Certificate
Name(s)as 1 | xvz BANCORP CUSTODIAN FEQ JAMES REDBAMNK IRA
Appears on Registration| 5» IRA
Certificate
3 || BrokeriDealer/lCEDE Nominee
4
Reg Description as Appears on Cerlificate
Shareholder Other User Defined Info/Notes l Linked DocumentsiCorrespondence
~
Contact

Contact phone
Self Dir. IRA YES
User Defined 4

User Defined 5

e User Defined &

SR User Defined 7
Date Action Status By Comment -

User Defined 8

User Defined 8

User Defined 10

[]Show notes first for this shareholder

I« [ >

Help AddMote <-Prev  Next-- Mavigate By: (@) RefMName( )ID Shares Held Debt Options DREID  Add Clear  Save Exit

If you want to send Shareholder Statements just to those shareholders with Self Directed IRAs, you can
select to send only for those shareholders set as Self Directed IRAs.

-@— Shareholder Statement IE‘ a .
Select Criteria for Report

Order By| Reference Name E

Shareholder ID (blank for all) OR Trsnsackontl |
Date Range 01/01/2016 [v] Through 03/31/2016 [v]

q Eem” USer| 5eifDir IRA [ O All nonblank O All blank ®) Value | YES 3

(® All To change other Shareholder Statement
options, go to Wtilities | Settings | Forms
Setup

() Officer/Directors only
) Employees only
() Only those who are not Employees, Officers or Directors [ ] Include DRS ID

() Mo checks or direct depositin date range Exclude Brokers
() Only if checks or direct depositin date range ["] Exclude address infa for shareholders
with email mailing preference (for

(_) Those who have DRS 1D only
() Those with Book Entry holdings on through' date

E-mail}
[ PrintAddress in All Uppercase

You are setto show FMV. Please review before proceeding.

Enter message for bottom of each statement. For Rich Text, copy and paste from Word (Ctrl-V).

Help Print Only Ermail+Print Preview Exit
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XYZ BANCORP
" oo

1 Main Street
Anycity, NJ 07777

Shares registered in the name of:

XYZ BANCORP CUSTODIAN FBO SUEBETH JONES IRA

XYZ BANCORP CUSTODIAN FBO SUEBETH JONES IRA
PO BOX 737
CHESTER NJ 07930

April 11,2016
Page 1 of 1
HolderID: 18

If you have questions conceming your account,
please call Abby Kadabby 555-111-1234

ACCOUNT STATEMENT

Actvky 01/01/16 - 03/30/16

Summary of Holdings on January 01, 2016

Number of Shares
624 COMMON STOCK 1(CS1)

Ending Balance on March 30, 2016

Stock Ceruficane Adpsted

2] No. Shares ssued Acquired Bask/Share(s) Lot Shares
cst 13 50 02/28/04 02/28/04 0.96154 50.0000
cst 20 550 04/08/04 04/08/04 5.04808 550.0000
cst 50 24 11/15/11 02/28/04 0.98154 2.0000
cst 04/08/04 5.04808 22.0000
CS1 Total 624 COMMON STOCK 1 FMV @$525.55/share $15,943.20

If you want to report on share ownership for just these accounts, you can filter on the User Defined field

as in the Security Holder Listing.

41116
XYZ Bancor
. P Lo 335 pm
Security Holder Listing Page 1 of 1
Certificates Class CS1/BE1 Active Shares as of 04/11/16%
Mo. of
Sharsholder Shares
XYZBANCORP CUSTODIAN FBO SUEBETH JOME! 624
135 BROADWAY
LOS ANGELES, CA 78945-0303
XYZ BANCORP CUSTODIAN FBO JAMES REDBANI 1
135 BROADWAY
LOS ANGELES, CA 78945-0303
Total C51 Reported Shares for2 Shareholders 625
*Self Dir. IRA=YES

101 Gibraltar Drive Suite 3D ® Morris Plains, NJ 07950 e (973) 539-9311 e www.stocktracksoftware.com
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